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Do you dream of a better life, higher pay, a challenging position with responsibility and one that takes full
advantage of your interests, education, and experience? You can turn your dreams into reality and be one of
the many thousands of federal employees each year that are promoted or attain higher level government jobs.

Take Charge of Your Federal Career is a practical, action-oriented career management workbook for federal
employees. Packed with proven tips and valuable assessment and evaluation tools. This unique workbook
provides federal workers with the individualized know-how and guidance they need to identify, obtain, and
successfully demonstrate the skills and experience required to qualify for new and better federal jobs.

What separates those who want to improve and progress in their careers from those who actually achieve
success? The fact is that it’s not enough to dream about promotions, great new jobs, and higher pay, you
have to plan a course of action to achieve those goals. The factors that will determine whether or not you
succeed are motivation, personal initiative, and taking the steps (ACTIONS) necessary to make your dreams
come true.

If you’re not satisfied with your current job or if you’ve been bypassed for a promotion don’t despair, help is
out there if you know where to look. You have many options and career paths to pursue in the federal sector.
Even if you lack the required education or experience there are ways to obtain skills needed to reach your
career goals.

The Keys to Success There are a number of steps that you must take to develop a viable career development
program. Without proper planning you may not succeed and a structured program will improve your chance
of success considerably.

These seven essential steps will get you where you want to go:

1. Self Assessment
2. Locating Job Opportunities (Targeting Positions)
3. Setting Realistic Goals (IDPs) Individual Development Plans
4. Completing Your Application
5. Networking (Self Promotion and Discovery)
6. Interview Preparation
7. Follow-up (Staying on Track)

Each of these steps is important and one without the other often leads to failure and confusion. Each step
builds on the other and is discussed in detail in a related chapter of this guide. If you take one step at a time
and build on each step as you develop it, you will make a connection.

This workbook, its companion web site at http://fedcareer.info, and The Book of U.S. Government Jobs will



help federal employees perform a self-assessment, develop a plan with your supervisor’s input to attain short
and long term career goals, and prepare a professional resume and application.

Thousands of opportunities exist in all agencies nationwide and overseas for those who plan to make their
plan a reality. This step-by-step workbook will help you explore the possibilities and determine what will
work personally for you.
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From reader reviews:

Lanita Hill:

Hey guys, do you desires to finds a new book to read? May be the book with the title Take Charge of Your
Federal Career: A Practical, Action-Oriented Career Management Workbook for Federal Employees suitable
to you? Often the book was written by famous writer in this era. The particular book untitled Take Charge of
Your Federal Career: A Practical, Action-Oriented Career Management Workbook for Federal Employeesis
a single of several books that everyone read now. This kind of book was inspired many men and women in
the world. When you read this publication you will enter the new shape that you ever know just before. The
author explained their strategy in the simple way, therefore all of people can easily to be aware of the core of
this guide. This book will give you a great deal of information about this world now. To help you to see the
represented of the world in this particular book.

James Johnson:

Reading a publication can be one of a lot of exercise that everyone in the world enjoys. Do you like reading
book and so. There are a lot of reasons why people enjoy it. First reading a e-book will give you a lot of new
information. When you read a guide you will get new information due to the fact book is one of a number of
ways to share the information as well as their idea. Second, looking at a book will make you more
imaginative. When you reading through a book especially fictional works book the author will bring you to
definitely imagine the story how the personas do it anything. Third, you are able to share your knowledge to
others. When you read this Take Charge of Your Federal Career: A Practical, Action-Oriented Career
Management Workbook for Federal Employees, you can tells your family, friends in addition to soon about
yours reserve. Your knowledge can inspire different ones, make them reading a reserve.

Debra Shortt:

As a pupil exactly feel bored in order to reading. If their teacher expected them to go to the library as well as
to make summary for some book, they are complained. Just small students that has reading's heart or real
their interest. They just do what the professor want, like asked to the library. They go to presently there but
nothing reading seriously. Any students feel that studying is not important, boring and also can't see colorful
pictures on there. Yeah, it is to get complicated. Book is very important for you personally. As we know that
on this period, many ways to get whatever we wish. Likewise word says, ways to reach Chinese's country.
Therefore , this Take Charge of Your Federal Career: A Practical, Action-Oriented Career Management
Workbook for Federal Employees can make you sense more interested to read.

Stephanie Hopkins:

What is your hobby? Have you heard that will question when you got college students? We believe that that
issue was given by teacher for their students. Many kinds of hobby, Every individual has different hobby.
And you also know that little person similar to reading or as studying become their hobby. You need to



understand that reading is very important along with book as to be the thing. Book is important thing to
provide you knowledge, except your current teacher or lecturer. You see good news or update about
something by book. Many kinds of books that can you choose to use be your object. One of them are these
claims Take Charge of Your Federal Career: A Practical, Action-Oriented Career Management Workbook
for Federal Employees.
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